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OVERVIEW
Having Mobile devices in schools 
offers many opportunities for 
worksheet and workbook design. 

1. Colour! No need to print 
resources and worksheets 
means teachers can now 
afford and benefit from the full 
use of colour.

2. Interactive. Using Powerpoint’s 
“Save as PDF” option, the 
finished worksheets or 
workbooks as PDFs means: 

A. All device types can read 
and complete the 
worksheets without cost

B. Tasks can now link to other 
apps, videos, websites at 
the click of a word or picture

C. All the PDF apps allow for a 
student to add additional 
blank pages inside the 
workbooks and so you have 
endless free paper.

5 different devices all fill in a workbook with text, 
handwriting and drawing.

@iPadWells       iPad4schools.org



MAKING iPAD WORKSHEETS WITH POWERPOINT
PART 1: Structure

TASK 1
Turning a PowerPoint slide into A4 Paper
1 Open PowerPoint & Start a new blank presentation (1,2,3)
2 Change the Page Setup to A4 Portrait (4,5,6,7)
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Dividing the Page
1 Make the layout Blank (1-3)

2. add a heading banner. (4-7)

NEED A NAME BOX
3 CTRL -Drag the banner 
shape to create a new one. (8)
4. Change the new shape’s 
colour using the Home toolbar 
& resize as a Name box.(9-11)

Dividing a task up into manageable stages makes it easier for students and easier to teach. Dividing the 
paperwork up visually with task numbers and task checklists helps everyone work through it.
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TASK 3

+

DUPLICATING SHAPES TO DIVIDE THE PAGE
Using a Control-Drag you can use the banner shape to immediately create 
duplicates to divide the page up ready for your separate tasks (1)

VEGETABLES NAME:

2

1

CIRCLES STAND-
OUT FOR 
NUMBERING TASKS
Using the “Insert” 
Toolbar you can add a 
circle shape (2)

Use the same “Shape 
Fill“ from task 2 to 
change it’s colour. (3)

ADDING NUMBERS
To add text to a shape 
right-click a shape and 
choose edit text (4)

TASK 1

TASK 3

3
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TASK 4

TASK 1

TASK 3

Various cuts for different dishes
Chopping an onion is one of the most 
common kitchen tasks, as well as one of 
the easiest — assuming you know the right 
way to do it.

1. Do this
2. Then This
3. Then This

4

ADDING TEXT CONTENT
The “Text box” tool can now be used to create:
1. The Topic Title
2. The Name Label
3. The Task Title
4. The Task intro
5. A Number list of success criteria or stages
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5CHANGING TEXT COLOUR
The “Home” Toolbar has the “Font Colour” (6) 

+

5

After the first page with it’s 
banner heading, try to vary the 

way pages are divided up.
Which 
Font?

Use Arial 
for iPads

4

@iPadWells       iPad4schools.org



MAKING iPAD WORKSHEETS WITH POWERPOINT
PART 2: Questions, Work spaces & Images

TASK 1
Adding short Questions

It can be good to offer definite spaces to work and answer questions within the task areas you have 
allocated. Large work spaces can be drawn to allow for artistic or free-hand designing. Students will always 
have the option of adding new blank pages to any of your worksheets. So don’t worry about restricting 
creativity but maintaining structure is important.

+
Using Control-Drag you can duplicate rectangles you’ve 
already drawn to create answer boxes and work areas.

Question 1: On a coloured area draw white boxes. 
Text boxes with white font for questions like this.

Question 2: Duplicate both the text box question and answer box at the same 
time by clicking on the answer box and holding shift down when clicking the 
text box. This will select both and a control-drag will instantly create a 2nd 
question and answer box.

TASK 2

Adding large 
Questions & 
Work areas

This example is in 
a white area of the 
page but equally 

could be in a 
coloured area

In white areas of the 
page, use the Shape 
Outline tool on the 
Home Toolbar create 
definite work areas for 
longer answers or 
design areas,

2 3
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5

1. Duplicate a white shape with 
control drag and enlarge. 

2. Home Toolbar
3. Shape outline
4. Find your worksheet colour
5. Line Weight

1

CLICK
then

SHIFT-CLICK
to Multi-select

Control-drag to 
duplicate all

2
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TASK 3

IMAGES FOR INTEREST
If you check any magazine, images added to 
liven up a page rather than inform often touch at 
least one edge of the page. This flower and 
Swiss army knife show how cutting the image is 
the done thing.

TASK 4

IMAGES FOR LEARNING
To make it obvious that an image is to be learnt from, have it not 
touching an edge and whilst the photo is selected, use the 
Shape Outline tool on the Home Toolbar to outline it either in 
white on a coloured area or vice-versa.

1. Do this 2. Do this 3. Do this

IMAGES WITH WHITE 
BACKGROUNDS
Swiss
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MAKING iPAD WORKSHEETS WITH POWERPOINT
PART 3: Websites, Videos and Extentions

TASK 1

Linking to 
websites 

(Word-click)

You can quickly enrich your resources by having the worksheets link to websites and videos online.  This 
adds more depth and allows for extention work for the gifted and extra help for the more challenedge student.

When mentioning a webite resource by name you can turn the name into a 
link that takes the student to the website.

1. First visit the website and 
copy the address from the top 
address bar

1

3
2. Highlight the word on your worksheet 
and Right-Click it. - Cloose “Hyperlink”

This is Technology

3. In the Address box that appears, Paste the web Address - Click OK

TASK 2

Linking to 
Videos

(Using a 
Picture-click)

2. Visit the website or 
Youtube and make sure 
the video is playing to 
guarantee you have the 
correct address.

It is also possible to have any picture on your worksheet link to a website or 
video when clicked. The Process is the same as above but you copy a video 
address and on your worksheet, right-click a picture to Hyperlink

1. Have an appropriate 
picture on your 
worksheet to do with 
the website of video.

3. Copy the address as in 
Task 1

4. RIght click the picture on 
your worksheet and 
choose “Hyperlink” like 
in Task 1’s step 2.

5. Repeat Task 1’s Step 3.
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TASK 3

Adding 
extention 

tasks

Many website provide tools for creating classic teacher learning tools like 
wordsearches. A quick Google search for “Make a ...............” will normally 
find websites like THIS ONE that made the wordsearch below:

1

The is a word search based on this worksheet on 
making worksheets!

Crossword Labs (Click Here)
This website gives you an online 
crossword that the students could fill in 
on the device itself.

But sites like this: EDHELPER have 
crossword generators that you can copy 
and paste into your worksheets.

... but I remembered 
to copy the answer.
You might need to 
screenshot the answer 
on some sites.
There is a “Print 
Screen” button on 
your keyboard which 
photographs the 
whole screen into the 
computer’s memory.

Opening Microsoft 
Paint and choosing 
EDIT / PASTE will 
allow you to save the 
answer as a picture.
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MAKING iPAD WORKSHEETS WITH POWERPOINT
PART 4: Saving and publishing
To make your worksheet accessible to all device types, the PDF file format must be used. This keeps the links 
clickable and the correct apps will allow all students to type, write and draw on the worksheets. 4

1. SAVE AS PDF (FOR THE STUDENTS)
Under the FIle menu, the Save & Send option has a Create 
PDF option.
The normal Save As option will also allow you to change the 
FIle Type to PDF rather than keeping it as Powerpoint.

2. SAVE AS POWERPOINT (FOR TEACHERS)
You still “save as” Powerpoint for future changes and edits.

SAVE TWICE!

3. UPLOAD THE PDF (Not the Powerpoint)

When giving out the PDF worksheet, use 
you Learning Management system or 
school website to hold the PDF versions 
for use on Mobile devices.
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All computers (Mac & 
PC) can save Word 

files and PowerPoints 
etc. as PDF 
documents.

PDFs are universal to all 
devices

DEVICES IN PHOTO
Macbook     HP Windows PC

iPad     Android tablet
iPod Touch

ALL USING FREE APPS !

Teaching with Devices: Step 1
PDF WORKSHEETS

FREE HAND DRAW
On all Devices, students can:

TYPE TEXT

   FREE PDF APPS (Click app name for link)   FREE PDF APPS (Click app name for link)   FREE PDF APPS (Click app name for link)   FREE PDF APPS (Click app name for link)   FREE PDF APPS (Click app name for link)

MAC WINDOWS iPad Android iPod Touch

Preview 
(Pre-installed)

Foxit Reader 1. Adobe Reader
2. DocAs Lite

Adobe Reader Adobe Reader

I make sure the worksheets have clear areas to draw or type information and answers
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http://support.apple.com/kb/ht2506
http://support.apple.com/kb/ht2506
http://www.foxitsoftware.com/Secure_PDF_Reader/
http://www.foxitsoftware.com/Secure_PDF_Reader/
https://itunes.apple.com/nz/app/adobe-reader/id469337564?mt=8
https://itunes.apple.com/nz/app/adobe-reader/id469337564?mt=8
https://itunes.apple.com/nz/app/docas-lite-pdf-converter-annotate/id451036875?mt=8
https://itunes.apple.com/nz/app/docas-lite-pdf-converter-annotate/id451036875?mt=8
https://play.google.com/store/apps/details?id=com.adobe.reader&hl=en
https://play.google.com/store/apps/details?id=com.adobe.reader&hl=en
https://itunes.apple.com/nz/app/adobe-reader/id469337564?mt=8
https://itunes.apple.com/nz/app/adobe-reader/id469337564?mt=8
http://iPad4Schools.org
http://iPad4Schools.org


Example Worksheet includes:

Clickable Web Links
Free hand Design pages

Fixed questions
Open questions
Word Searches
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